
 

 
 

Community Center Rental Agreement 

BETHLEHEM GARDENS FEATURES 

• small multipurpose room 

• Capacity 40 

 

 

CLARA D. WERTZ FEATURES 

• small multipurpose room 

• warming kitchen 

• gymnasium  

• Capacity 422

RENTAL FEES  

Repast Fee - $100 Flat Rate 

Monday - Thursday |  8am - 8pm  |  2-hour minimum | $50 per hour or $400 for a full day rental 8am – 8pm 

Friday - Sunday |  8am - 10pm  |  3-hour minimum |  $75 per hour or $400 for a full day rental 8am – 10pm 

 

Reservations must be made 14 days in advance: with the exception of a funeral repast. Time frame includes set-up and 

breakdown.  

POLICY AGREEMENT All reservation requests for this facility are TENTATIVE ONLY until approved by our staff. You 

will be notified upon approval. A 50% deposit is required to reserve the date of the event and final payment is due 7 days 

before the event. Only cashier’s checks or money orders will be accepted as forms of payment. 

RESPONSIBILITY Any renter seeking the use of the community center for an event will assume full responsibility for the 

conduct of all persons attending the event. The client will be responsible for any damage done to the premises by the client's 

guests or independent contractors. All clients will be required to conduct the event in an orderly manner in full compliance with 

applicable law, codes, rules, and regulations. Cleaning up of the rental space including trash removal and disposal, sweeping 

and/or mopping up spill etc. is the client's responsibility. The cost of any employee overtime incurred because of the renter's 

failure to clean and/or restore the site following the event will be borne by the renter. NHA reserves the right to inspect the 

facility/event at any time.  

ADDITIONAL GUIDELINES 

• Admission fees may NOT be charged. 

• Alcoholic beverages are NOT allowed. The consumption and possession of alcoholic beverages must be pre-approved 

and is limited to beer and wine only. All federal, state, county and municipal laws and regulations pertaining to the 

consumption and possession of alcoholic beverages must be adhered to if pre-approval is granted. A signed security 

contract must be provided for events where alcohol is approved.  

• Cooking is NOT allowed on site; unless requested in advance. 

• Smoking will NOT be permitted within the community center or in the area surrounding the center.  

• Animals are NOT permitted inside the facility; however, service/therapy dogs are allowed. 

• Newberry Housing Authority will not be responsible for lost or stolen items. 

• Newberry Housing Authority is not responsible for articles, food, or materials left at the conclusion of the event. These 

items will be disposed of at the discretion of the Authority. 

• Neither the renter nor anyone in the renter's party is permitted in any area not designated in the agreement. 

• The renter is responsible for the actions of guests, or any subcontractors hired by the renter. 

• All participants are expected to behave in an appropriate fashion at all times. 

• Music is permitted inside the building only. Any outside music will require a special event permit from the City of 

Newberry. 

• Please be sure that all doors are locked and closed before leaving the facility after your event. 

• The use of glitter, candles, confetti or taping anything to walls is prohibited.  

• Clean-up includes: removing all items, rinsing out the sink, cleaning the countertops, mopping all floors, wiping down 

tables and chairs. Ensuring the stove and oven is turned off. All trash will be tied up and placed in the appropriate 

receptacle. Excessive trash incurring additional pickup charges will be billed to the individual or organization that signs 

the rental contract. 

• Newberry Housing Authority reserves the right to refuse any application.  



 

 
 

Community Center Rental Agreement 

Return to Jessica M. Holcomb by email jholcomb@newberryhousing.org or in person at 3589 Grant Ave.  

If the application is not completely filled out when received it will be void. 

Name of Responsible Person: (Printed) _____________________________________________________________ 

Full Name of Organization: ______________________________________________________________________ 

Address: _____________________________________________________________________________________ 

Telephone Number: ____________________________________________________________________________ 

Email Address: ________________________________________________________________________________ 

Type of Event: ________________________________________________________________________________ 

Date(s) of Event: _______________________________________________________________________________ 

Time of Event: From __________ To __________ Total Hours__________ (Please include set up and clean up time.) 

Facility to be Reserved (circle one): Clara D. Wertz Community Center or Bethlehem Gardens Community Center 

There are 20 round tables (5 feet), 22 rectangle tables (8 feet) and 71 chairs at CDW and 30 chairs at BG. These 

CANNOT be removed from the premises.  

I, the undersigned, have read and understand the Newberry Housing Authority (NHA) Community Center Policies. 

The organization I represent, and I will comply with and agree to the NHA Community Center Policies. The 

organization I represent, and I both agree to be responsible to the Newberry Housing Authority for the use and care 

of the NHA Community Center and the furnishings. The organization I represent, and I agree that we will pay for 

any damage to Newberry Housing Authority property and equipment in connection with the event and use of 

facilities. *If a check is returned there will be a $25 returned check fee. * 

Please initial accordingly in agreement that alcohol is prohibited! _____Yes, I understand alcohol is NOT allowed.  

Please make checks payable to Newberry Housing Authority. 

If the application is not completely filled out when received it will be void. 

Signature/Date: ________________________________________________________________________________ 

For Office Use Only Below This Point: 

Total Cost Due: $_____________ Employee Discount _____Yes _____No Non-Profit Rental _____Yes _____No 

Collected By: ___________ In the Form of: __________ Receipt #: __________ Remaining Balance: _________ 

 

The key or keycard for the Community Center can be picked up on _____________ in the Administration Office 

(3589 Grant Ave) Monday - Thursday between 8:30 AM - 12:00 PM or 2:00 PM -5:00 PM. This will allow you to 

access the Community Center on the date of your rental. You will not be allowed to enter prior to your rental. Please 

be sure to place the key in the dropbox at 3589 at the Administration Office once finished.  

Approved By Signature/Date: ____________________________________________________________________ 

mailto:jholcomb@newberryhousing.org

